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i A, PURPOSE. Hasl Agency and Experience Works enler into thia Agraement for the purpose of Joint engagement in the Senior Community Service ~
Employment Program (SCSEP), under which a participant receives training in a community service assignment while actively pursglng unsubsidized
emgployment outside of SCSEP. Hast Agency agrees lo provide meaningful training and work experience to SCSEP paricipant(s) in exchange for
federally subsidized hours of participant(s) assigned to Host Agency by Experience Works for cammunily service. Host Agency further agrees to-
support SCSEP objectives and will consider hiring participant(s) in permanent amployment position(s), if a vacancy arises. Host Agency acknowledg
that Experience Warks may reassign participant(s) at any time in accordance with SCSEP rules, regulations, and policas,

B. HOST AGENCY RESPONSIBILITIES: Host Agency specifically agrees to;

. Training Assignment: Provide training and direct supervision to participant(s) during community service assignments commensurate with his/her
assessed abiltles and skilfs. Assist Experisnce Warks in developing training for participant(s). A dascription of assignment, duties, respansibilities,
and training schedule, including hours per week, timeline and anlicipated completion date shall be attached and incorporated herein. Coordinate ar
changes in training dutles or responsibilities with Experience Works. All participants must be trained at the host agency's workshe; no participant m
work fram home. Training assignmaents must be appraved and authorized by Experienca Works before the participan(s) starts the assignment.

-

2. Schedule and Authorized Hours: Assure participant schedula(s) complies with number of hours authorized and specified In Participant training
assignment. The participant(s) is permitted to train twenty (20) haurs per week, uniess more or less hours are authorized In advance by Exparience
Warks. Host Agency shall not permit participant(s) to perform community service far any hours not in accordance with those expressly authorized b

authorization from Experience Works, Host Agency shall compensate participant(s) for such time. Host Agency understands that to be eligible for
SCSEP, participant(s) must be unemployed; therefore, Host Agency agrees and shall not place Participant(s) on its payroll axcept upon permanent
employment. To the extent permitted by applicable law, Host Agency agrees to release Experience Works from liability for all wages, conduct,
occusrences, or injuries that occur eithar an Host Agency premises or in connection with the Host Agency but are outside of authorized participant
schedule(s) or scope of training assignment.

3. Training and Performance Evaluations: Provide participant(s) with orientation, day-to-day direct supervision, instruction, and training at no cast k
Experience Works (other than for subsidized hours performed by participant(s)). Follow policles, procedures, and practices established by
Experience Works for the operation of SCSEP, including those In SCSEP Calendar Handbook, as wel as any applicabie SCSEP regulations. Meet
with Experlence Warks represantatives at least annually tg discuss participant(s) performancae and Host Agency responsibilities. Immediately repart
participant performance prablems, failure to follow training schedule, leave without pay (LWOP) or unexcused absence, and any other simitar
matters. Immediately notify Experience Works of change of Host Agency participant supervisor. '

,’ 4. Time, Attendance and Supervision/inkind Reporting: Verify the accuracy and actual time of attendance reported by participant(s) by signing the

) participant ime sheet(s) in ink and timely submitting to Experience Works. Participant(s) and Host Agency supervisor must initial corrections to time

| sheets. The Host Agency agrees to perform certain basic administrative functions invoived with the timely approval and submission of participant

| tirme and Host Agency inkind hours to Experience Works. The Host Agency also agrees to be trained Upon and adopt new procedures associated
with the reporting of participant time and hast agency inkind hours as periodically requested by Experience Works. Report on a bi-weekly basis on
participant tme sheets a true and accurate statement of hours of participant supervision of ather costs contributed to SCSEP by Host Agency. Host
Agency urderstands that inaccurate time and attendance and supervision hours may be a violation of Faise Claims Act, 31 U.S.C. §3729.

Ajency agrees te maintain a high speed internet connection with functioning email or a fax machine n good working order to both receive and serd
participant ime records frem and to a designated fax number. ‘Good working order” means ensuring that the document output settings are corract

|
! 5. Communication: To facilitate and optimize timely communication betweer and amang Experience Warks, a participant and Host Agency, the Host
{
I S0 the fax is readable to Experierce Works for timely pracessing of participant time records for payrall pumoses.

¥

Zelationship 2etween Host Agency and Participant: trderstand and acceot *hat framing yth Hast Agensy 's g shot-term tva nisg copontumty o
FAMCEArys; ~ot aob. ard trat Qariicicants are ~ot emplayees of sither Excanence Works ar Hest Agency. T-eatparticipants accardirgly, a~a
‘amind them of this ‘etationship in the event that any confusion arses.

b 7 Equipment and Supplies: Furnigh any ‘cols equipmant. supplies and safety traimirg and aquipment. ard creparation and training requirad to
i carform participant s assignment with the Host Agancy at na zgst lo Experence Worka,

! 3. Physical Exam/Heaith Screening / Supportive Services: If oossibie and permitted by Host Agency policy, (17 rafer oarticipants to community

; ajencies and partnars for an annual “eaith screening for carticipartis). at -aduced ar no Zast. f “equested by particrpant(s). and (2, assist in
omy-4irg suppartve services {including. for exarrple, urforms tadges. ‘ib-related counseling. 1ependent care 2lc.: t0 partic:part(s) as readerd t-
2arry aut heir community service !raining assignment.

i 2 “afe Taaining Site / Accldents: Brovide particioant!s) vith 3 *riming sde thatis zafe “sahhul, *ve of 1r1gs nd 1lcohol and “llaw all ‘aws
Joverning “vorkplace safety. mmediately ~20ort ail assignment-related accidents by contacting Sxpererce Warks athin 24 tours, camplsting a
#.P28rvIS0rs accident ~2port, and providing all ‘aquestied follow-up.

11 Zaperience ‘Morks Training / Participant .lob Search Activitias: Pamit darticipant(s) to attand 'reetirgs and ‘raining requirad or nreuided Ty
Srparience ‘Warks, If permitted by Hast Agency policy, assist with transpartation or travel raimbursement for aarticipant(s). Host Agency shall
soragunr th atand Eynadanre Winrke Mraininmn zaseinne Qninnet nadicrinantc) ik taarrh artivitioe hy ~armitinn laauva frr intaricwae nemuldine



05/19/2011  14:55 HKISE COUNTY DISTRICT CLERK (FAX)940 627 0705 P.003/004

T 1< SCSEP HOST AGENCY AGREEMENT swe Z2C
i_ R T AR P PART TWO County l»-)-'s Q_

- C. NONDISCRIMINATION: Host Agency shall comply with ali Fedaral and stats nendiscomination *aws and skalt nct subject partic:pant(s) to

; discnminatier based on ge, race, color. refigion, sex. natigna! nrigin. disabilty, vetaran status. pobtical affitiahon, or any other basis pratbiteg by ‘aw
f Haost Agency shall make any accommaodations required by the Amaricans with Disabiitias Act, 42U S C. §12101, and adhers to confidentiality

I requuements of tha Act. Host Agancy shail mmediately repont all participant equests for disabity accommadation, or any complanits of discriminat..
’ or harassment ta Expenence Waorks. This provision '3 nat intended lo create third party beneficiaries or confar contractual ughts on any thirg party.

0. INSURANCE: If participant duties include driving, Host Agency shall maintain automabila liability insurance in the amount of at 'east $100.000 per
person, $300.000 per accident for bodily njury. and $25.000 par accident for prperty damaqe (or a3 combined singte limit of af loast $300,200) ang
name Expenence Warks and the participant(s) as an addtional insured while engaged in the perfarmance aof thesr training assignments, Applicable
statutes will govern the limits of liability for Federat, state, and local government Host Agancias. -

E. PRIVACY ACT: All participant(s) records are subject to the Privacy Adt, 5 U.S.C. § 552a, and neither party shall release records withou| written relaas
signed by participant(s) ar ctherwise in accordance with iaw.

F. RECORDS RETENTION AND ACCESS: Host Agency shall maintain aff records, including orlginal ar copies of participant(s) time shests, relating to 1!
Agreement for a period of four years. Host Agency shall retain original participant(s) time sheets if faxed to Experience Warks for Prayment. Experienc
Woarks or the U.S. Oept. of Labor, through any authorized representative, shall have access ta and the right to examine all records related to thig
Agreement.

G. MAINTENANCE OF EFFORT / NEPOTISM / POLITICAL PATRONAGE AND ACTIVITIES: Assignment of participant(s) shall not displace existi
workers or decrease existing contracts for sarvices, including partial displacement by reducing hours or employment benefits, laying off, or requiri
participant(s) to perform work of persons on layoff, or resuit in substituting federat funds for other funds in connection with work that would otherwise
performed. Participant(s) shall not be assigned to a Host Agency where a member of participant’s famity In engaged in a decision-making capaci
whether paid or unpaid, at tha Host Agency. Host Agency shall not favor or discriminate against a participant(s) based on political affiliatic
Participani(s) shall not be permitted to engage in partisan or non-partisan political activities during training assignmant hours, A natice explaining !
allowable and unallowable political activities under the Haich Act must be posted in every workplace where SCSEP activities are conducted.

. TERMINATION: Eithar party may terminate this Agreement at any time for any reason upan natification ta the other party. Host Agency may reject ¢
request the removal of any participant at any lime for any lawful reasan upon natification to Experience Works. )

} J. AMENDMENT: Any amendment, modification, or addendum to this Agreement, including changes or modifications to Training Assignment(s), must be
) made by mutual consent of the parties, in writing, signed and dated by both parties, prior 1o assignment of participant(s) to Host Agency or any changes
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